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	Please complete in clearly written or typed black ink.  Continue on separate sheet where necessary stating the page number.

	VACANCY DETAILS

	Job(s) applied for: 

	Vacancy Reference No(s):      

	PRESENT OR MOST RECENT EMPLOYMENT, VOLUNTARY WORK OR ROLE

	Job Title:      
	Salary/Other Benefits:      

	Hours worked:
	Period of notice/date available to start:      

	Name and full address of employer: 
     

	Reason for leaving:      

	Key duties/responsibilities:      


	The Working Time Regulations place a maximum limit on weekly hours worked (48 hours).  Will you continue in any other employment should you be offered this position? 

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
  


	PREVIOUS EMPLOYMENT

	Starting with the most recent first, please give details of jobs held including part time and unpaid work.  Do not include the details provided in the previous section of the application form.  Continue on a separate sheet if necessary.

	Name and Full Address of Employer:
	Job Title/Key Achievements:
	Reason for Leaving:

	     
	     
	     

	     
	     
	     

	     
	     

	     

	     
	     
	     

	EDUCATIONAL, TECHNICAL AND PROFESSIONAL QUALIFICATIONS

	Please give details of any educational, technical and/or professional qualifications.  If you are currently studying, please provide details of the qualifications you are studying for.

	Examinations/Qualifications Taken or To Be Taken 


	Results* and Grades
*Please note proof of qualification may be required.

	     

	     

	     
	     


	     
	     


	     
	     

	TRAINING

	Please list any course(s) which you have undertaken that are relevant to the job and/or specified on the person specification.  Continue on a separate sheet if necessary.

	Course title
	Organising Body
	Result

	     
	     
	     

	     
	     
	     

	MEMBERSHIP

	Please indicate membership of any organisation(s) relevant to the job



	Name of Organisation/Professional Body
	Membership Status

	     

	     

	     

	     

	RELEVANT EXPERIENCE/PERSONAL DEVELOPMENT 

	Please use this section to explain how your skills, experience and knowledge would make you a suitable candidate for the post.  This could include voluntary work, leisure interests and other activities which you consider to be relevant to the position.  In completing this section please give examples of how you meet each of the criteria listed in the person specification. .

	

	PERSONAL DETAILS




 
	ID No:      
(official use only)

	The information on pages 4 and 5 will be detached from the application form prior to short listing

	First name(s):      
	Last name:      

	Address:       

Postcode:      
	Contact Details.: (please tick preferred contact)
 FORMCHECKBOX 
 Home:  
      
 FORMCHECKBOX 
 Work  :
      
 FORMCHECKBOX 
 Mobile: 
      
 FORMCHECKBOX 
 Email address:      

	National Insurance No.      
	Date of Birth: 

	1. 
Are you eligible to work in the UK?


	Yes  FORMCHECKBOX 
 
No  FORMCHECKBOX 


	2. 
If you were successful in your application, would you require a work 
permit?


(If yes, attach details)      
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	3. 
Have you been convicted of a criminal offence (spent convictions under 
the Rehabilitation of Offenders Act 1974 being specifically excluded)  
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
  

	
If yes, please give details:      


	4. 
Do any of your close relatives work for North Somerset Housing or serve 
on the Board of the Association?  

	Yes  FORMCHECKBOX 

No FORMCHECKBOX 
  



	5. 
Have you or any of your close relatives done so at any time in the last 12 
months? 
	Yes  FORMCHECKBOX 

No FORMCHECKBOX 
  



	6. 
Do you or any of your close relatives have any interests (financial, 
professional or otherwise) that may conflict with your North Somerset 
Housing employment?
	Yes  FORMCHECKBOX 

No FORMCHECKBOX 
  

	
If yes, please give details      
Failure to disclose this information may disqualify you from the post.  If evidence of this is discovered after appointment, you may be dismissed without notice.  For more information on this section, refer to the Guidance Notes

	Only complete if driving is a requirement of the post you are applying for.

Do you have a current driving licence?






Yes 
 FORMCHECKBOX 

No 
 FORMCHECKBOX 
   

	If yes, what type of licence do you hold?
	Full 
 FORMCHECKBOX 

Prov 
 FORMCHECKBOX 

LGV
 FORMCHECKBOX 

PCV 
 FORMCHECKBOX 


	Do you have any current endorsements?
	Yes 
 FORMCHECKBOX 

No 
 FORMCHECKBOX 
   

	If yes, please give details:      

	DATA PROTECTION AND DECLARATION STATEMENT

	All information on this form will be treated in strictest confidence and used to process your application for employment.  If appointed, this application will form the basis of your personal file and information on this form may be held on computer.  If your application is unsuccessful, your details will be kept for a period of 6 months and then be destroyed.

I declare that the information I have given in this application is correct and complete.  I understand that any false statements or failure to disclose information requested on this form may result in my application being disqualified or may lead to my dismissal or disciplinary action if appointed.

	Signature: 


	EQUAL OPPORTUNITIES MONITORING FORM

	Alliance Homes supports the principle of equal opportunities for all.  The aim of this policy is to ensure that you and other applicants for jobs are not discriminated against or disadvantaged by job requirements that are not relevant. 

This section of your application will be detached from your application form and will be used solely for monitoring purposes. The information you supply is held in strict confidence.  No details of individuals will be released.  In order to make sure our policy is working in practice, we ask for your co-operation in completing and returning this form with your application.  Please refer to the guidance notes when completing this section.

	Post applied for:  

	Gender:
Male

 FORMCHECKBOX 

Female
 FORMCHECKBOX 


	Date of Birth:


     /      /      

	ETHNIC ORIGIN (please tick one box only, if the group you belong to is not listed, tick ‘other’ and provide details in the space provided).

	White

	British  FORMCHECKBOX 

	Irish  FORMCHECKBOX 

	Other White  FORMCHECKBOX 


	Mixed

	White & Black Caribbean  FORMCHECKBOX 

	White & Black African  FORMCHECKBOX 

	White and Asian  FORMCHECKBOX 

	Other mixed  FORMCHECKBOX 


	Asian or Asian British

	Indian  FORMCHECKBOX 

	Pakistani  FORMCHECKBOX 

	Bangladeshi  FORMCHECKBOX 

	Other Asian  FORMCHECKBOX 


	Black or Black British

	Caribbean  FORMCHECKBOX 

	African  FORMCHECKBOX 

	Other Black  FORMCHECKBOX 

	
	

	Chinese or Other Ethnic Group

	Chinese  FORMCHECKBOX 

	Other ethnic group  FORMCHECKBOX 

	Please specify:

	Do you consider yourself to have caring responsibilities? 

Adults:
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Children:
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Both:

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


	The Disability Discrimination Act defines disability as “A physical or mental impairment which has a substantial and long-term adverse effect on the person’s ability to carry out normal day-to-day activities”.  
Do you consider yourself to have a disability? 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
   

If yes, please state nature of disability:


	Where did you see this job advertised?       

	If you wish, you may disclose information about yourself in this section about your:

Religion:      
Sexual Orientation:     

	DISABILITY DISCRIMINATION ACT 1995

	We guarantee to interview disabled applicants who meet the essential requirements for the post

	

	Do you consider yourself to have a disability?
	Yes  FORMCHECKBOX 

No  FORMCHECKBOX 
   

	
	

	Please state any particular assistance or facilities you may require in attending an interview.

     


	REFERENCES

	Please give details of two named referees covering the last 5 years of your employment history; these should not include a relative.  Personal referees must be able to comment on your skills and abilities in relation to the post.  

	

	(i) Current/most recent employer*      

	(ii) Other      

	Name:      

	Name:      

	Address:      

	Address:      

	Telephone Number:      

	Telephone Number:      

	How long have they known you?       

	How long have they known you?       

	
	Relationship to you?      


	 (*Or alternative referee where not available). 

	

	Please return your completed form to:

Human Resources, 40 Martingale Way, Portishead, BS20 7AW 
or email to recruitment@alliancehomes.org.uk


	GUIDANCE NOTES FOR COMPLETING YOUR APPLICATION 
The following information is designed to assist you in your application for this post.  Please read carefully.

If you need any help completing the application form or have any questions about the application form, please contact Human Resources on 03000 120 120 who will be happy to help.

When completing the application form, please ensure that you

· Type or write clearly in black ink

· Complete all sections on the application form
· Enter the name and reference number of the post(s) that you are applying for 

The application form is your chance to sell yourself and your abilities to us in relation to the position that you are applying for therefore please complete it carefully and accurately.

Relevant Experience/Personal Development 

This section is where you should give examples based on your past experiences of how you meet the person specification.  Do not repeat your job history; rather give specific examples of how you have the skills, abilities and experience to meet the requirements of the job, found in the person specification.  The evidence does not necessarily have to be work based, it may be experience you have gained at home raising a family, doing voluntary work or from activities you have done in your spare time.  Decisions on shortlisting are based on how closely candidates meet the person specification.  It is therefore important that you read the job description and person specification carefully before completing your application.
Employment History

All experience is valued and we recognise that many people have worked in a variety of situations even if it is not full time paid employment.  Please use this section to tell us about any work experience you have which you think would help you on the job for which you are applying, including voluntary work, temporary jobs, part time or vacation work.
Qualifications and Training

Please use these sections to provide details of any qualifications or training that you have completed or are currently undertaking.  Include any skills training, day release or evening classes.  You will be asked to bring evidence of qualifications if invited for interview.

The Personal Details and Equal Opportunities Monitoring Sections will be detached before shortlisting. 
Personal Details 

Please ensure that you complete this section carefully as we will use this information to contact you. 
All questions must be answered apart from the driving licence questions if you are not applying for a job that has driving as a requirement.

Questions 4 - 6 in this section are required under the Housing Act 1996.  Question 6 refers to declarations of interests; examples of these include having a close relative who owns a business that supplies Alliance Homes or having a close relative on the Alliance Homes transfer list.  If in doubt when completing this section, contact Human Resources on 03000 120 120
The definition of a close relative is “a husband, wife, partner, parent, grandparent, child, brother, sister and includes similar relations by marriage (i.e. in laws) and anyone living in the same household as you.”




Make sure you return your application form before the closing date.  Do not forget to sign and date your application form.

	  If you are completing your application form electronically, you will be asked to sign it at interview.  All information provided on your application form will be kept confidential.
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